MEMORANDUM

October 29, 2020
To:

Lawrence B. Haase, Executive Director
Through:
Janice Lansing, Chief Financial Officer

Through:
Name, Chief, Division

Through:
Name, Manager, Division

From:

Name, Supervisor, Division
RE:

Request to Advertise/Fill “Job Title” position
Please approve the filling of the ___ Division’s vacant “Job Title” position (#___). Filling this position falls under an exemption to the recent Expenditure and Hiring Freeze, JBE 16-03, specifically, Section 3(A)1, which states that “All budget activities directly related to declared emergencies and coastal restoration.”

The “Job Title” position performs functions essential to coastal restoration and flood protection.  This position is responsible for …

Thank you for your consideration in this matter.

